
To Post on the Discussion Board 
 
Click on the Discussion Board topic name and 
then click the + Thread button at the top left hand 
side of the page. 
 
 
 

 
Fill in the Subject with a title for your discussion thread. Then type in your post in 
the Message section. 

Note: You can’t edit a post after you have submitted it. To prevent spelling and 
other errors, open your Word processing program and carefully compose your 
discussion post. When you have completed it to your satisfaction, copy and paste 
it into the Discussion Board window pictured above. 
 
Click Submit and OK to finish posting your discussion forum. 
 
 
To Reply to a Posting on the Discussion Board 
 
Open the discussion board forum you would like to read by clicking on the link 
 

 
 
Click the name of the posting that you would like to read and reply to. 



 
 
 
 
 
 
 
 
 
 
 

 
Read the posting and click the Reply button shown below. 

  
 
 
 
 
 
 
 

 
 
 
 
Click the Show Original Post Link to 
show the post above the message 
window. You can use it as a reference 
when you are replying to the post. 
Compose your reply in the Message box. 
 
Click Submit and OK to finish posting 
your reply. 
 
 


